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Minutes of the Meeting

DATE: 10/07/2018

1. Prepared the event flow.
2. Team formation done for event execution.
3. Work allocation done as below.

Work Distribution

Team Members for the event & work distribution:

Sr.
NO.

Faculty Name Work Assigned

1 Prof. Kalpana Incharge, Welcome note

2 Prof. Himani Shukla Registrations

3 Prof. Nabila Kazi Promotion and PR

4 Prof. Atisha Khinvsara Formulation of rules  for debate

5 Prof. Jimit Maradia Documentation and Social Media handle
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Poster
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Notice
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Budget
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Report
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Photos
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Attendance
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Feedback Analysis
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ACTION TAKEN REPORT

DATE Feedback Received Action Taken
19th July, 2018 ● Students stated that the goals

and objectives of WDC were
explained clearly.

● The program received
positive reviews as well.

The annual Plan will
effectively be carried out
by the team members of
the WDC.


